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ARTICLE I  -  Sect ion Name and Area  
 
The  name of  th i s  Sect ion  sha l l  be  The  Sun Coas t  Sec t ion  of  The  Flor ida  Chapter  of  
The  Amer ican  Planning  Assoc ia t ion .  The a rea  served  by  th i s  Sec t ion  sha l l  be  the  
count ies  of  Saraso ta ,  Manatee ,  Hi l l sborough,  P ine l las ,  Pasco ,  Ci t rus ,  and  
Hernando.  
 

/ /  Article I  was amended on August  22,  2003 to remove counties that  were 
no longer in the Sun Coast  Section.  / /  

 
 
ARTICLE II  -  Sect ion Purposes  
 
The  purposes  of  th i s  Sec t ion  sha l l  be  those  of  the  Amer ican  Planning  Associa t ion ,  
inc luding  the  s tudy  and  advancement  of  the  a r t  and  sc ience  of  loca l ,  reg iona l ,  s ta te ,  
and  na t iona l  p lanning;  the  fur therance  of  the  in te res t s  o f  the  profess ion;  the  
promot ion  of  fe l lowship  among members  of  the  Sec t ion ,  Chapter  and  Assoc ia t ion  
a l l  in  the  par t icu la r  sphere  of  p lanning  of  the  un i f ied  deve lopment  of  u rban  
communi t ies  and  the i r  envi rons  and  of  s ta tes ,  reg ions ,  and the  na t ion ,  and  such 
o ther  purposes  as  the  Associa t ion  may  f rom t ime to  t ime dec lare .  
 
The  objec t ives  of  the  Sun Coas t  Sec t ion  sha l l  be  to :  
 

(a )  Enable  fu l le r  membersh ip  par t ic ipa t ion  and  representa t ion  in  the  Amer ican 
P lanning  Assoc ia t ion ,  F lor ida  Chapter  and  Sun Coas t  Sec t ion .  

(b)  provide  a  forum for  the  regular  exchange  of  p lanning  ideas  and  exper iences .  
(c )  increase  publ ic  awareness  and  unders tanding  of  p lanning.  
(d)  fos te r  unders tanding  and  coopera t ion  of  par t ic ipants  in  the  deve lopment  

process .   
(e )  p romote  profess iona l  deve lopment  of  p lanners  th rough cont inuing  educa t ion  

programs.   
(f)  support  statewide planning activit ies in both the private and public sector by 

participating in the Florida Chapter -  APA. 
(g) encourage full  part icipation of persons beginning in the planning profession or 

those who are employed as technicians or aids to professional  planners.  
 

/ /  Art icle II  was amended on August  19, 1983.  The word “local" was 
substi tuted for "city" in 91.  New objectives were substi tuted in 92 for the 
previous language.  / /  

 
 
ARTICLE III -  Membership 
 
Section 1 -  Types of Membership  
There shall  be four types of memberships in the Sun Coast  Section: 
 

APA or Florida Only Chapter Member:  Persons who are members of the 
American Planning Association are automatically members of both the Florida 
Chapter and the Sun Coast  Section.  Such a member who ceases to be a member 
of the Association shall  automatically cease to be a member of the Section.  
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Local  Member:  Persons who are not APA members may become a member of  
the Section by submitting a Section membership applicat ion with the annual 
membership dues.  A local  member who ceases to pay the annual membership 
dues shall  be removed from the membership rolls  of the Section. 
 
Student Member:  Persons who are enrolled in a planning program at the 
University level  may become a member by submitt ing a Section membership 
application.  Dues are not required for students.  
 
Associate Member:  An organization may become a local ,  organizational member 
by  submit t ing a  Sect ion membership  appl icat ion with the annual  membership 
dues.  Associate  membership  ent i t les  the organizat ion to  ful l  local  membership  
r ights .  

 
 
Sect ion 2  -  Membership Qual i f icat ions 
Associat ion members  not  res id ing in  the Sect ion area shal l  be  el ig ible  for  Sect ion  
membership.  Such potent ial  members  shal l  indicate  Sect ion membership  by  
submit t ing  a  Sect ion  membership form to  the Sect ion Secretary  and paying the 
Sect ion  annual  dues.  Qual i f icat ions for  an APA membership shal l  be  membership  
in  APA. Qual i f icat ion for  a  local  membership shal l  be an interest  in  planning 
development  and growth management in  the Sun Coast  Sect ion  area.  
 

/ /  Art ic le  I I I  was amended on August  29,  1983 to  add the s tudent  
membership category,  and again on September 20,  1986,  to  add the 
organizat ional  membership category.  Art ic le  I I I  was amended again on 
August  22,  2003 to  change organizat ional  member to  associate  member 
to  be consis tent  wi th  s tate  FAPA categories  of  membership. / /  

 
 

ARTICLE IV - Finances 
 
Sect ion 1  -  Budget  
The Sect ion Chairperson shal l  prepare and the Execut ive Commit tee shal l  review 
and adopt  or  modify -  and adopt  not  la ter  than October  1  of  each year ,  
corresponding with the Chapter  budget  cycle ,  a  budget  set t ing for th  object ives  for  
which funds of  the Sect ion may be expended and the amount  authorized to  be  
expended for  such object ives .  The budget  may be modif ied from t ime to  t ime by a  
majori ty  vote  of  the Execut ive Commit tee .  The or ig inal  budget  and any subsequent  
modif icat ion shal l ,  af ter  adopt ion,  be publ ished in  the next  edi t ion of  any Sect ion  
publ icat ion or  other  mai l ing .  
 
 
Sect ion2 -  Annual  Dues 
Local  member dues shal l  be payable  annual ly  on January  1.  The amount  of  dues shal l  
be set  by  the Execut ive Commit tee.  New members  joining af ter  Ju ly  1  shal l  pay  dues 
at  a  rate  of 1.5 t imes the establ ished rate  and shal l  have an,  18 month membership,  
expir ing on January  1.  
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/ /  Art ic le  IV,  Sect ion 1 was amended on August  29,  1983 to  change date  
of  budget  adopt ion to  October 1 .  Sect ion 2 was amended on September 
20,  1986,  to  add the 18 month membership rate .  / /  
 
 

ARTICLE V -  Off ices 
 
Sect ion 1  -  Off icers  
The off icers  of  the Sect ion shal l  be  a  Chairperson,  a  Vice-Chairperson,  a  Secretary,  
a  Treasurer ,  and a Profess ional  Development  Off icer .  
 
 
Sect ion 2  -  Qual i f icat ions 
All  off icers  and members of the Execut ive Committee shal l  be members  of  the 
American Planning Associat ion.  
 
 
Sect ion 3  -  Dut ies 
 
(a)  Chairperson 
The Chairperson shal l  have the fol lowing dut ies :  
 
i .   Appoint ing  commit tee  members  and chairmen;  
i i .   Direct ing the preparat ion of  a  program and budget ;  
i i i .  Cal l ing meet ings of  the Sect ion,  and the Execut ive Commit tee;  
iv .  Serving as  an  ex-off icio member of  a l l  commit tees;  
v .   Prepar ing an annual  report  of  the Chairperson 's  act iv i t ies ;  
vi. Performing such other duties required by the Bylaws or customary to the office. 
 
(b)  Vice-Chairperson 
The Vice-Chairperson shal l  have the fo l lowing dut ies:  
 
i .  Act ively  assis t ing the Chairperson in  the guidance and coordinat ion of  commit tee  

act ivi t ies ;  
i i .  Carry ing out  dut ies  ass igned by the Chairperson;  
i i i .  Act ing as  Chairperson in  the absence or  incapaci ty  of  the Chairperson.  
 
(c) Secretary 
The Secretary shall have the following duties: 
 
i .  Maintaining an accurate  l i s t  of  regular ,  and Auxil iary  Members  of  the Sect ion;  
i i .  Noti fy ing members  of  meet ings;  
i i i .  Preparing and report ing minutes  of  Sect ion  and Execut ive Committee meet ings;  
iv .  Transmit t ing to  the Secretary  of  the Flor ida  Chapter  and to  the Execut ive 

Director  of  the Associat ion  copies of  Sect ion Bylaws,  publ icat ions,  and 
resolut ions concerning matters  of  Associat ion pol icy .  

 
(d) Treasurer 
The Treasurer shall have the following duties: 
 
i .  Col lect ion of  Sect ion dues;  
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i i .  Receiving and disbursing Sect ion funds;  
i i i .  Assis t ing the Chairperson in  prepar ing  an annual  budget  for  review by the 

Execut ive Committee;   
iv .  Maintaining accounts  which shal l  be open to  inspect ion by off icers  and subject  to  

audi t ;  
v .  Performing such other  dut ies  required  by these Bylaws or  customary to  the off ice .  
 
(e)  Co-Professional  Development  Off icers   
There wil l  be two Co-Profess ional  Development  Off icers  for  the Sun Coast  Sect ion  
that  wi l l  work joint ly  on the fol lowing dut ies :  
 
i .  Organize cont inuing educat ion programs and workshops to  enhance the 

professional  development  of  planners  in  the Sect ion;  
i i .  Plan and promote the  annual  AICP Exam Study Course;  
i i i .  Serve as  the Sect ion’s  l ia ison wi th the FAPA Professional  Development  Off icer ;  
iv .  Manage the AICP Cert i f icat ion Maintenance Program for  the Sun Coast  Sect ion  

and coordinate  with Sect ion members .   
 
The  Co-Profess iona l  Development  Off icers  sha l l  be  de te rmined  based  upon the  
Elec t ion  Commit tee’s  cer t i f ica t ion  of  vo tes  f rom the  Sun Coas t  Sec t ion  annual  
of f icers  e lec t ion ,  as  out l ined  in  Ar t ic le  VII .   More  spec i f ica l ly ,  the  two e l ig ib le  
candida tes  wi th  the  h ighes t  vote  ta l l i es  sha l l  be  e lec ted  to  the  of f ice .   Should  the  
Elec t ion  Commit tee  f ind  only  one  e l ig ib le  and  wi l l ing  candida te ,  the  of f ice  sha l l  be  
he ld  by  tha t  person unt i l  such  t ime as  the  execut ive  commit tee  may dec ide  to  
exerc ise  i t s  r igh t  under  Ar t ic le  VI ,  Sec t ion  1 . i i i .h .  
 
 
Sec t ion  4  -  Annual  Repor t  
The  of f icers  of  the  Sec t ion  sha l l  p repare  an  annual  wr i t ten  repor t  which  sha l l  be  
presented  to  the  Execut ive  Commit tee  a t  a  meet ing  preceding  the  Annual  Meet ing  
of  the  Sec t ion ,  and  which  sha l l  be  subsequent ly  presented  a t  the  Annual  Meet ing  of  
the  Sec t ion  and  thereaf te r  be  forwarded  to  the  Secre ta ry  of  the  F lor ida  Chapter  and  
the  Execut ive  Direc tor  of  the  Assoc ia t ion .  

 
/ /Sec t ion  1  and Sec t ion  3  was amended  on  November  3 ,  2000  to  add 
the  Profess ional  Deve lopment  Of f icer  as  an  o f f icer  o f  the  sec t ion  and 
member  o f  the  execut ive  commit tee  and  on Augus t  22 ,  2003 to  add  the  
dut ies  o f  the  Profess ional  Deve lopment  Of f icer .   Sec t ion  3  was  again  
amended  on  November  15 ,  2007 creat ing  a  2 n d  Profess ional  
Deve lopment  Of f icer  pos i t ion  as  an  o f f icer  o f  the  sec t ion  and  member  
o f  the  execut ive  commit tee ,  prov id ing  for  the  shar ing  o f  du t ies  o f  the  
former  o f f ice ,  c lar i fy ing  the  e lec t ions  process  re la t ing  to  the  newly  
created  pos i t ions ,  and  adding  dut ies  to  sa id  o f f ice .  / /  

 
 
ARTICLE VI - Section Committees 
 
Sect ion  1  -  Execut ive  Commit tee  
 
i .   The  Execut ive  Commit tee  sha l l  cons is t  o f  the  of f icers  of  the  Sec t ion .    
i i .  Members  o f  the  Execut ive  Commit tee  sha l l  be  Ful l  Members  o f  the  Assoc ia t ion .  
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i i i .  The  Execut ive  Commit tee  sha l l  have  the  fo l lowing  dut ies  and  respons ib i l i t i es :  
 

a .  To  t ransac t  the  bus iness  of  the  Sec t ion  in  the  in te r im be tween  meet ings ,  and  
to  repor t  thereon  to  the  Sec t ion ;  

b .  To  ef fec tua te  the  mot ions  and  pol ic ies  agreed  upon by  Sec t ion  membersh ip ;  
c .  To  approve  the  annual  budget ;  
d .  To  be  cus todian  of  a l l  Sec t ion  proper ty  and  funds  to  authorize and approve all  

contracts and expenditures but not to incur l iabil i t ies exceeding the amount of 
unappropriated funds in the Section treasury;  

e .  To approve or reject  applications for local  Membership;  
f .  To cause an audit  to be made of the accounts of the Secretary and Treasurer;  
g.  To approve or reject  appointments to the committees of the Section; 
h.  To fi l l  vacancies in offices occurring between elections,  officers so elected to 

hold office only for the balance of the current year unti l  their  successors are 
elected and installed;  

i .   To perform such other functions as are delegated herein or by the voting 
members of the Section.  

 
iv.  Meetings of the Executive Committee shall  be called by the President  or a  majori ty 

of the Committee members.  There shall  be,  in each year,  at  least  four meetings of 
the Executive Committee.  Four-fif ths of the Executive Committee shall  constitute 
a quorum for the transaction of business at  meetings of the Committee.  The 
passage of a resolution or other business shall  require a majori ty  vote of the 
Executive Committee.  

 
 
Section 2.   Director’s Committee 
Up to  four  representa t ives  of  under  represented  count ies  wi l l  be  appoin ted  by  the  
Sec t ion  Chai rperson  wi th in  30  days  of  the  e lec t ion  of  of f icers .   Under  represented  
count ies  i s  in tended  to  mean count ies  no t  a l ready  represented  on  the  execut ive  
commit tee  through the  e lec ted  of f icers .  In te res t  for  these  representa t ive  pos i t ions  
wi l l  be  so l ic i ted  f rom the  en t i re  sec t ion  membersh ip .   The  Direc tor ’s  Commit tee  
wi l l  be  inv i ted  to  a l l  Execut ive  Commit tee  meet ings ,  bu t  sha l l  no t  be  par t  o f  the  
quorum.  
 
 
Section 3 - Standing Committees 
The Section shall  have the following standing committees:  
 
Awards 
Professional  Development 
Membership 
Program 
Student Activities/ Scholarship 
Publicity 
Legislative  
 
The Chairperson with the advice and consent of the Executive Committee shall appoint 
members to these committees. Membership on all standing committees shall expire 
thirty (30) days after a new Chairperson takes office. The new Chairperson may 
reappoint or make new appointments. 
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//  The Publicity Committee was added by amendment on August 29, 1983. 
The Steering Committee was deleted by amendment on January 28, 1985. 
Legislative committee was added and Scholarship added to the existing 
Student Activities Committee on August 22, 2003; at this same time, the 
number of members necessary for a quorum was modified and the Director’s 
Committee added. //  

 
 
Section 4 - Ad Hoc Committees 
The Chairperson with the advice and consent of the Executive Committee may appoint 
ad hoc committees to study, report and recommend on specific issues. The presentation 
of the report to the Executive Committee or Section meeting shall terminate the 
committee.  
 
 
Section 5 –  Election Committee 
The Election Committee shall consist of two members of the Section, of which one shall 
be a member of the Executive Committee.  An additional non-member shall be selected 
to tally the election votes. 
 
 
ARTICLE VII - Elections 
 
Section 1 - Nomination and Elections 
The Chairperson shall appoint the Election Committee at least three months  pr io r  to  
the  annual  Sec t ion  meet ing .  The  Nominat ion  Commit tee  sha l l  so l ic i t  nominat ions  
for  of f icers  f rom the  Sec t ion  membersh ip  and  sha l l  have  contac ted  a l l  nominees  to  
ga in  the i r  acceptance  of  the  nominat ion  and  wi l l ingness  to  se rve  i f  e lec ted .  A l i s t  
o f  a l l  in te res ted  nominees  running  for  of f ice  sha l l  be  presented  to  the  Sec t ion  
Membersh ip  v ia  mai led  not ice  a t  l eas t  th i r ty  (30)  days  pr io r  to  the  annual  meet ing .   
Vot ing  may  be  done by  mai led  ba l lo t  o r  o ther  e lec t ronic  means  ( such  as  webs i te ,  
emai l ,  e tc . )  as  de termined  by  the  Elec t ion  Commit tee .  Al l  vo tes  must  be  rece ived  
by  5  pm on the  day  pr ior  to  the  annual  meet ing .  Votes  wi l l  be  ta l l ied  by  the  non-
sec t ion  member  of  the  Elec t ion  Commit tee .   In  the  event  of  a  t ie  vo te ,  the  
Execut ive  Commit tee  sha l l  make  dec la ra t ion  of  a  winner .   The  resu l t s  o f  the  
e lec t ion  wi l l  announced  a t  the  Sec t ion  Annual  Meet ing .   
 
 
Sec t ion  2  –  Terms of  Off ice  
The  Sec t ion  Chai rperson  wi l l  be  e lec ted  for  a  two year  te rm in  the  odd  numbered  
years ,  s ta r t ing  in  the  fa l l .   Al l  o ther  of f icers  wi l l  be  e lec ted  for  one  year  te rms .    
 
 
 
Sec t ion  3  -  Vot ing  Pr iv i leges  
Al l  vo t ing  sha l l  be  done  by  regular ,  loca l  and  s tudent  members  of  the  Sec t ion .  An 
assoc ia te  member  sha l l  des ignate  in  wr i t ing  one  ind iv idua l  who sha l l  have  vot ing  
pr iv i leges .  A quorum sha l l  cons is t  o f  those  regular ,  o rganiza t iona l ,  and  loca l  
members  a t  a  scheduled  Sec t ion  meet ing ,  or  vot ing  by  a  mai led  ba l lo t .  Al l  vo tes ,  
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except  as  o therwise  provided for  amendment  of  by laws ,  sha l l  be  dec ided  by  a  
major i ty  of  those  regular ,  o rganiza t iona l ,  and  loca l  members  vot ing .  
 

/ /  Ar t ic le  VI I  was  amended on  September  20 ,  1986,  to  rep lace  prev ious  
language  on  vo t ing  pr iv i leges .  I t  was  a l so  amended on  Augus t  22 ,  2003  
to  change nominat ing  commit tee  to  e lec t ion  commit tee  and  to  modi fy  
e lec t ion  procedures  to  a l low for  mai l - in  and  e lec tronic  vo t ing .  / /  

 
 
ARTICLE VIII  -  Meet ings  
 
Sec t ion  1  -  Annual  Meet ing  
The  Annual  Meet ing  represents  the  accumula t ion  of  e f for t s  of  the  Sec t ion  for  the  
preceding  year ,  and  program-goal  se t t ing  for  the  for thcoming year ,  wi th  
ins ta l la t ion  of  of f icers .  There  sha l l  be  an  Annual  Meet ing  a t  a  t ime and  p lace  to  be  
de te rmined  by  the  Execut ive  Commit tee  each  fa l l .  At  leas t  30  days  not ice  of  th i s  
meet ing  sha l l  be  mai led  to  a l l  members .  
 
 
Sec t ion  2  -  Quar te r ly  Meet ings  
There  sha l l  be  a t  l eas t  th ree  Sec t ion  meet ings  a  year ,  wi th  one  to  be  known as  the  
"Annual  Meet ing ."  The  t ime  and  p lace  of  the  quar te r ly  meet ings  sha l l  be  se t  by  the  
Chai rperson  wi th  approval  of  the  Execut ive  Commit tee .  A minimum f i f teen  (15)  
day  not ice  of  a l l  quar te r ly  meet ings  sha l l  be  mai led ,  emai led  or  o therwise  
communica ted  to  a l l  members .  Addi t iona l  meet ings  may  be  ca l led  by  the  
Chai rperson  and  upon fa i lure  of  the  Chai rperson  to  ca l l  requi red  meet ings ,  by  the  
Execut ive  Commit tee .  
 

/ /  Ar t ic le  VI I I  was  amended on  August  22 ,  2003 to  require  only  three  
sec t ion  meet ings  a  year  and  a l low for  e lec tronic  not i f i ca t ion  o f  those  
meet ing;  i t  a l so  was  amended to  spec i fy  tha t  the  annual  meet ing  should  
occur  in  the  fa l l . / /  

 
 
ARTICLE IX -  Amendments  
 
Upon au thor iza t ion  of  the  Execut ive  Commit tee  or  upon pe t i t ion  of  a t  l eas t  twenty -
f ive  percent  (25%) of  the  vot ing  members  of  the  Sec t ion ,  any  proposed  amendment  
to  these  By laws  sha l l ,  a f te r  d i scuss ion  a t  a  Sec t ion  meet ing ,  be  submi t ted  by  the  
Secre ta ry  toge ther  wi th  a  ba l lo t  to  a l l  e l ig ib le  vot ing  members  of  the  Sec t ion ,  and  
for  adopt ion ,  sha l l  requi re  a  two- th i rds  vo te  of  those  vot ing .  A minimum per iod  of  
f i f teen  (15)  days  f rom the  da te  of  mai l ing  (or  o ther  e lec t ronic  means)  of  such 
ba l lo t  sha l l  be  a l lowed for  re turn  of  ba l lo t s .  
 
Two copies  of  these  By laws  and  a l l  subsequent  amendments  sha l l  be  f i led  wi th  the  
Secre ta ry  of  the  F lor ida  Chapter  Amer ican  Planning  Associa t ion .  At  leas t  one  copy  
of  a l l  formal  publ ica t ions  of  the  Sec t ion ,  inc luding  such  mater ia l s  as  the  
Chai rperson 's  Annual  Repor t ,  adopted  repor t s  of  Sec t ion  Commit tees ,  Newsle t t e rs ,  
Ros ters ,  and  o ther  s imi la r  repor t s ,  sha l l  be  f i led  wi th  the  Secre ta ry  of  the  F lor ida  
Chapter  a t  the  t ime they  are  d is t r ibu ted  to  the  Sec t ion  membersh ip .  
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// Article IX was amended on August 22, 2003 to permit electronic voting on 
bylaws amendments.  Entire bylaws amended on November 3, 2000 to change 
the spelling of the section name from Suncoast to Sun Coast.// 

 
 
Adopted the 17th day of January, 1983. 
 
Amended the 29th day of August, 1983. 
 
Amended the 28th day of January, 1985. 
 
Amended the 20th day of September, 1986. 
 
Amended the 3rd day of November, 2000.  
 
Amended the 22nd day of August, 2003. 
 
Amended the 15th day of November, 2007. 


